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TOWN OF TONAWANDA SITE PLAN REVIEW REQUIREMENTS 
 

 

Effective September, 1996, the Town of Tonawanda adopted “Site Plan Review” 
requirements for the following activities: 
 
 
1.  All activities within the “Waterfront” Zoning Districts (W-MU, WB, RHC, W-ID). 
2.  Construction of new commercial buildings in all other districts, (MF, C-1, C, GI, PS). 
3.  Change of property use in all other districts (MF, C-1, C, GI, PS). 
4.  Expansion of existing commercial structures greater then 20,000 sf or 25% 
     of the existing gross floor area, whichever is less. 
5.  Excavation operations. 
6.  New special uses. 
7.  Legal conversions of existing commercial buildings. 
 
The applicant is required to submit a “Site Plan” application with required exhibits and 
applications fee (as listed in the application form) for approval.  For “Waterfront Zone” 
activities, such approval could take up to sixty (60) days.  For all other zoning districts, 
approval should be completed within thirty (30) days. 
 

Please note that the following activities do not require site plan approval: 

 

1.  Construction of one and two family dwellings on approved building lots. 
2.  Accessory structures to one and two family dwellings. 
3.  Exterior alterations or additions to one and two family dwellings. 
4.  Incidental landscaping or grading. 
5.  Ordinary repair or maintenance of existing structures or uses. 
6.  Alterations or additions to existing commercial or industrial structures which will not  
     increase the gross floor area by more than 25% or 20,000 sf, whichever is less. 
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Unless otherwise noted, ELEVE� (11) COPIES of the following documents shall be submitted for 

review by the Supervising Building Inspector:  

Plans sizes should be as follows:  THREE (3) sets 24” x 36” and EIGHT (8) sets 11” x !7” 

 

_____ 1) ELEVE�(11) COPIES of the APPLICATIO� FORM (completed, signed and notarized) 

 

_____ 2) LEGAL I�FORMATIO� including: name & address of record owner; name & address of 

plan preparer; date; north arrow; scale of plan; boundary information; adjacent street names, widths, and 

curbing; location & owner information for all properties within two hundred (200) feet of the site; any 

easements, setbacks, reservations, and areas dedicated to public use (parks, walks, access, open space); 

deed restrictions; existing zoning classification; location map 

 

_____ 3) RECE�T PROPERTY/BOU�DARY SURVEY A�D LEGAL DESCRPTIO� 

 

_____ 4) �ATURAL FEATURES including: contours @ 2’ intervals; flood areas; watercourses; 

wetlands; wooded areas; rock outcrops; trees over 6” dia.; grading plan 

 

_____ 5) EXISTI�G STRUCTURES including: size & location of uses & outlines of all structures; 

paved areas, sidewalks, & vehicular access; traffic flow including entrances & exits; loading & 

unloading areas; curb cuts; location, dimension, grades, & flow directions of existing sewers, ditches, 

culverts, water lines, communication lines, & under or above-ground utilities; fences, retaining walls, or 

similar structures; historical or archeological resources on or adjacent to the site 

 

_____ 6) PROPOSED DEVELOPME�T including: location, size, type of construction, and exterior 

dimensions of proposed building or structural improvements; location & design of all non-structural uses 

including parking, loading, & waste storage areas; outdoor lighting; outdoor signage; ingress & egress 

including sidewalks, driveways, fire lanes, or other emergency zones or paved areas (cross section & 

materials); water lines, valves, & hydrants; sewer lines; landscaping; easements or deed restrictions; 

public improvements; new grades; drainage plan & calculations; outdoor storage & screening; site 

improvements including drains, culverts, retaining walls, fences, energy generation & distribution 

facilities; setbacks & dimensional information 

 

_____ 6a) ADDITIO�AL I�FORMATIO� FOR PROJECTS I� W-R, W-1, W-2, & W-I 

DISTRICTS including: elevation plan & building materials for all buildings or structures facing public 

space; pedestrian & bicycle access ways; graphic representation/ views to the Niagara River from public 

space 

 

_____ 7) ADDITIO�AL DRAWI�GS or other information as requested by the Supervising Building 

Inspector 

 

_____7a) COPIES OF Correspondence with all involved utilities showing that they have been notified 

of the project.  

 

_____ 8) $        .00 �O�-REFU�DABLE APPLICATIO� FEE ($250.00 for 1
st
 acre + $10.00/add’l 

acre or fraction thereof) 
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  TOW� OF TO�AWA�DA 

SITE PLA� REVIEW APPLICATIO� 

 

Application No. SP- 

 

Address(es)__________________________________________________SBL #_________________________ 

 

Applicant Name ____________________________________________________________________________ 

 

Applicant Address ____________________________________________Phone:_________________________ 

 

Owner Name & Address _____________________________________________________________________ 

 

Zoning for Subject Premises __________________________________________________________________ 

 

Environmental Assessment Form (SEQR) Required? ______________ Submitted _______________________ 

 

Action subject to General Municipal Law 809 disclosure? ___________________________________________ 

 

Action subject to General Municipal Law 239.m review? ___________________________________________ 

 

……………………………………………………………………………………………………………………… 

  

The undersigned (representing) (being) the (lessee) (agent) (owner) and/or contract purchaser of No. _________ 

 

___________________________________, _______________________, New York ___________, hereby 

makes  

 

application for SITE PLA� Approval for __________________________________________________ ______ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

The undersigned solemnly swears that all statements made herein are true and that all drawings and 

documentation submitted herewith represent a true and accurate analysis of the proposal outlined to the best of 

the applicants knowledge. 

 

Sworn to before me this                                                         Applicant _________________________________ 

___ day of ___________ 20___                                                                           (Signature) 

                                                                                               Applicant _________________________________ 

                                                                                                                            (Print) 

__________________________                                           Address __________________________________ 

           Notary Public                                                              _________________________________________ 

………………………………………………………………………………………………………………………  

  

       Initial Application Received by Building Dept……(by) _________________ (date) ________________ 

 

      Application  Complete………………………………(by) _________________ (date) _________________ 

 

      APPROVED…………………………………………(by) __________________ (date)________________ 

 

      APPROVED WITH MODIFICATIO�…….……..(by) __________________ (date) ________________ 

 

      DISAPPROVED……………………………………..(by) _________________ (date) ________________ 


